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Réalisation de la mission / Travel Claim Form
Nom (en majuscules) / Name (Use capital letters)
Adresse personnelle / Home address 

Email

Objet du voyage / Purpose of travel
Lieu et date de la réunion / Place and date of meeting
Départ de / Departure from


date

 time          
Retour à / Return to                                     date                   time
Please indicate if any of the above mission period was for personal reasons

Travel and Subsistence Expenses Declared:
Please indicate who paid for your flight/train ticket:  yourself – your institute – EUFAR Office 

In the case that your institute paid for your ticket, please provide us with an invoice and banking information of your institute.

	N°
	Item of expenditure (hotel, parking, flight tickets…)
	Amount in local currency
	Currency
	Amount in euros
	Checked by EUFAR Office/ MF-CNRM

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Number of free meals : …………………..(covered by host organisation/ EUFAR)
Number of free hotel room/ nights: ………………….(covered by host organisation/ EUFAR)
Please provide original receipts, tickets, boarding pass and invoices (including taxi receipts) and indicate the number of meals (lunches and dinners) you paid for yourself.
Je certifie que les dépenses déclarées ci-dessus ne seront pas remboursées par un autre organisme. / I declare that the expenses claimed above are not being reimbursed from any other source.
Date


Signature



For official use

          OMI N°:

          Pour approbation

          Le chef de service 

Météo-France/CNRM  -  EUFAR Office

42, avenue Gaspard Coriolis, 31057 Toulouse cedex 01, France 

Phone : +33 5.61.07.98.37  Email: bureau@eufar.net 
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